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KOJIEKC 9TUKHU U CJIYKEBHOI'O IIOBEJIEHUS PABOTHHUKOB
MY 10 «JII0H «<EquHcTBO»

1. O0uue Mo10KEHUs

1.1. Kogekc 3TUKM U ciiyxkeOHoro moBeaeHuss padotHukoB MY JIO «JIHOILL
«EnunctBo» (manee — Kopaekc) mpencraBisier co0oil CBOJ OOIIMX MPUHIIUIIOB
poeCcCUOHANIEHON ATUKUHM OCHOBHBIX MPABUJI CIY>KEOHOTO MOBENICHUS, KOTOPHIMU
JIOJDKHBI PYKOBOJICTBOBaThCs Bce padoTHukn MY J10 «IHOLl «EnuacTBo» (manee -
pabOTHUKKM YUpeKJIeHUs, YUPEKICHHE) HE3aBUCUMO OT 3aMENIaeMbIX UMHU
JIOJKHOCTEM.

1.2. Komekc pa3pabotan B cooTBeTcTBUM ¢ KoHcTHTynmen Poccuiickoit
Oenepanyu, TpyaoBeiM kKojiekcoM Poccniickoit @enepannu, OeaepanbHbIM 3aKOHOM
or 25.12.2008 Ne273-®3 «O npOTUBOACHCTBUU KOPPYNIHUN» W  HHBIMU
HOPMATUBHBIMU NMPABOBBIMU akTamu Poccuiickoin denepalnnu, a Takke€ OCHOBAH Ha
oOIIeNPU3HAHHBIX HPABCTBEHHBIX MPUHIUIIAX U HOPMAaX POCCUHCKOTro 0OIecTBa U
rocyJ1apcTBa.

1.3. llensto Komekca sBIseTCS YCTAaHOBJICHHE STHYECKHMX HOPM M TIPABHII
CITy’)K€OHOTO MOBEJCHUS PAOOTHUKOB YUpEXKACHUS [JIsi JOCTOMHOTO BBIMOJHEHUS
UMH CBOEU MpodeCCUOHATIBHOU AEATENbHOCTU, a TaKXKE€ COJICUCTBUE YKPEIJICHUIO
aBTOpUTETA PAOOTHUKOB YUPEXKICHUS U 00ECTICUCHNE STUHBIX HOPM HX TTOBEICHUSI.

1.4. Konekc npusBaH MOBBICUTH 3(PHEKTUBHOCTH BBIMOIHEHUS PAaOOTHUKAMHU

VupexaeHus CBOMX TPYIOBBIX OOS3aHHOCTECH. 3HAHHUE W COONIOJICHHE WMHU
nonoxxeHni Kopekca sBisieTcss OINHMM W3 KPUTEPUEB OLIEHKM KadecTBa UX
poheCCUOHATIBHON JIEATEIbBHOCTH U TPYAOBOM AUCITUTIIIUHEI.

1.5. Kaxxnprit paboTHUK YUpexACHHS JTOJDKEH 03HAKOMHTHCS C TTOJIOKEHUSIMU
Konekca, m nmpuHHMaTh BCce HEOOXOIUMBIE MEpPBI ISl €ro coOmmomeHus. Kaxmaprid
I'paXJIaHUH BIIPABE OKHUIATh OT paOOTHHKA Y UpeKACHUS IMOBSACHUS B OTHOIICHHSX C

HHUM B COOTBCTCTBHH C ITOJTOXKCHUAMU KOIIGKC&.
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2. O01mMe NPUHLIMIBI M MPABIJIA CJIY:KeOHOT0 MOBeAeHUA

2.1. JlesTenbHOCTh YUPEXKICHHUS, a TaKKe ero pabOTHHUKOB OCHOBBIBAETCS Ha
CJIEAYIOIIMUX MPUHIUIAX:

— 3aKOHHOCTb;

— mnpodeccuoHaIu3M;

— JT0OpOCOBECTHOCTb;

— KOH(UACHITMATHHOCTB;

— CIIPaBEJIMBOCTb;

— uHGOPMAIMOHHASI OTKPBITOCTD;

— OTBETCTBEHHOCTD;

— OOBEKTUBHOCTH MPU MPUHITUHU PEIICHUH.

2.2. PaGotHuku  Y4pexJeHHsS, CO3HaBas  OTBETCTBEHHOCTb  IIepe]
roCyJ1apCTBOM, OOIIECTBOM U rpaxkgaHaMu, 00sI3aHbI:

a) WCHOJIHATH JIOJDKHOCTHBIE OOSI3aHHOCTH JOOpPOCOBECTHO M HA BBICOKOM
po(ecCUOHATEHOM YPOBHE;

0) cobOmomare TpeOoBaHMsS  3aKoHomaTelabcTBa Poccuiickort  deneparium,
Bomorosckoit 061aCcTH 1 JTOKaJIbHBIX JIOKYMEHTOB Y UPESKICHUS;

B) OCYHIECTBJISITh CBOIO JICSITEIBHOCTh B IIpelesiax CBOUX IIOJHOMOYMHM U
MOJIHOMOYUN Y UPEKICHUS;

I) IpU HUCHOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEH OBITh HE3aBUCUMBIM OT
BIIMSIHUSL OTJICNIbHBIX TPaxjaH, Mpo(ecCHOHATBHBIX WU COLMAIBHBIX TPYIIIL,
OpraHu3alui;

1) coOJIIoAaTh COIMAIbHYIO CIPaBEIJIMBOCTL M PABHOINPABHO paclpenessTh
COITMAILHBIC PECYPChl C IENIBbI0 PACIIMPECHHUS BHIOOpPA M BO3MOXKHOCTEH IS
BCEX KOHTPAreHTOB, B TOM 4YHCJIE, JJIsi HEUMYIIUX, COLIMAIbHO-YSI3BUMBIX U
JIPYTHUX JIMI, OKA3aBIIMXCS B TPYTHOU )KM3HEHHOW CUTYAIlUU;

€) MPOSBIATH TEPHNUMOCTh M YBaXKEHHE K OObIYasM M TPagulUsIM HapOJOB
Poccun u apyrux rocyaapcTB, yUUTHIBaTh KYJbTYPHBIE U WHBIE OCOOCHHOCTH
Pa3IMYHBIX ATHUYECKUX, COLMAIIBHBIX TPYIN U KOH(peccui, cnocoOCTBOBATH
MEKHAIIMOHAIBHOMY M MEXKOH(PECCHOHATLHOMY COTJIACHUIO;

’K) UCKJTFOYaTh  JICHCTBUS, CBS3aHHBIC C BIUSHUEM KaKUX-JIMOO JIMYHBIX,
UMYIIIECTBEHHBIX ((PMHAHCOBBIX) M HMHBIX HHTEPECOB, MPEISITCTBYIOMINX
00POCOBECTHOMY MCTIOJTHEHHUIO JIOJDKHOCTHBIX 00SI3aHHOCTEH;

3) coOJoaaTh HEUTPATbHOCTh, HCKIIOYAIONIYI0 BO3MOXKHOCTh BJIMSHHUS Ha
poeCCUOHATIBHYIO JIEATECIIBHOCTh PEIICHUN MOJUTUYECKUX TMapTUM, WHBIX
OOIIEeCTBEHHBIX 00BCIMHCHUT;

1) coOmofaTh HOPMBI CIyXeOHOM U TpodecCHOHaTbHOM ASTUKH, MpaBuia
JIEJIOBOTO TTIOBEJCHMS U OOIIICHHS;



K)
)

MPOSIBIISATE KOPPEKTHOCTh M BHUMATENBHOCTh K TPaXKAaHAM U JIOJKHOCTHBIM
JMLIaM TPH J0JDKHOCTHOM B3aUMOJICHCTBUU C HUMU;

HE JIOMyCcKaTh KOPPYMIIMOHHOTO TOBEJCHUS, B TOM YHCJIE BO3IECPKUBATHCS OT
MOBEJCHHS, KOTOPOE MOXKET BOCIPUHUMATHCA OKPYKAIOIIMMHU Kak oOeliaHne
WINA TIPEJIOKEHUE Jaud B3SITKU MO0 KaK corjiacue MPUHATH B3STKY, MM Kak
npocbba (HaMe€K) O Jade B3ATKM, a TakkKe NPUHUMATh MeEpbl IO
PEIOTBPALICHUIO u ypEeryJInupoBaHUIO KOH(IHMKTA UHTEPECOB,
NPOTUBOJICUCTBOBATh  JIIOOBIM  MPOSIBICHUSAM  KOPPYHIHH W MPOYUM
3JI0yNIOTPEOJIEHUSIM B Y UpPEXKICHUY;

M) YBCAOMIIATh PYKOBOAUTCIIA yt{pe}K,HeHI/ISI, JOJIXKHOCTHOC JIMIIO, OTBCTCTBCHHOC

3a paboTy mno mnpoduIaKTUKE KOPPYHIMOHHBIX IMpaBOHAPYIIEHUNA B
YupexieHnu, Opranbl IPOKypaTyphbl U UHBIE (efepaibHble TOCYJapCTBEHHBIC
opranbl 000 BcCeX cCiy4yasx oOOpallleHHUs] K HUM KaKUX-TMOO JIMIl B LEJAX
CKJIOHEHUS K COBEPIUICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIICHUH;
HE3aMEeJUIUTEIBHO YBEIOMIISITh PYKOBOIUTENS YUPEKIACHHS, JOKHOCTHOE
JUIO, OTBETCTBEHHOE 3a paboTy 1o NpodUIAKTUKE KOPPYNLIMOHHBIX
MpaBOHAPYIICHUH B YUpEeXKICHUHO CTaBIIUX WM M3BECTHBIMU (PaKTax
KOH(DJIMKTa WHTEPECOB U KOPPYMIIMOHHBIX TPOSBICHUM B YUpeKICHUH,
00CTOSATENbCTBAX U ACUCTBUAX (0€31eHCTBUM) PAOOTHUKOB YUpEKACHUS U
TPETbUX JIMI, TMOCIY)XHUBIIUX WM CIIOCOOHBIX TOCTYXHUTh MPHUYNHAMHU
BO3HMKHOBEHUSI B  YUpPeXJACHUM  KOHPIMUKTA  HWHTEPECOB  W/WJH
KOPpPYNMIIMOHHBIX TPOSBJICHUA, a TakkKe O TMPUYUHEHUU (BO3MOKHOM
MPUYUHEHUH ) Bpeia Y UpexkKICHUIO;

HE pasriamaTh U HE MCIOIb30BaTh HEHaAJIekKalluM oOpa3oM CBeIEHHUS,
OTHECEHHbIE 3aKoHoAAaTeNnbCTBOM Poccuiickon denepauuu K CBEACHUIM
KOH(DHUICHIIMATLHOTO XapakTepa, M CIyXeOHYyI0 HHPOpMAlUI0 U UWHBIC
CBEJICHHS, CTaBIIME€ W3BECTHHIMH B CBS3U C HCIOJIHEHUEM TPYAOBBIX
00s3aHHOCTEM;

HE JOMyCKaTh OKa3aHHs BO3JCHCTBUS Ha CBOMX KOJUIET B IIENSAX MPHUHATHUS
MPOTUBO3aKOHHOTO U (KJTM) HEOOOCHOBAHHOTO PEIICHUS;

BO3/ICP’KUBATBCS OT TOBEJEHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B
T00pPOCOBECTHOM HCIIOHEHUH TPYAOBBIX OOS3aHHOCTEH, a Takke Hu30erarb
KOH(QJIMKTHBIX CUTyallUd, CIOCOOHBIX HAHECTH YHIepO pemyTauuud WiH
aBTOPUTETY PAOOTHUKOB Y UPEIKACHUS W/ UIH Y YPEIKICHUIO;

HE JOIMyCKaTh NPOSBICHUHN (opMann3mMa, BBICOKOMEPHUS, HEYBOKHUTEIHHOTO
OTHOIIIGHUSI K 3aKOHHBIM Mpochk0aM W TpPeOOBaHMSM TpaKIaH B CBS3H C
UCIIOJTHEHHEM TPYJOBBIX 00513aHHOCTEH;

BO3JICP)KUBATHCA OT IYOJIMYHBIX BBICKA3bIBAHUMW, CYXKICHUH U OIICHOK B
OTHOILIEHUHU YUPEKJIEHUS, €CIIU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;



y) coOmroaaTh KOH(UICHIINATLHOCTh HHGOPMAIIMKA O KOHTPAreHTe, Kacaromeics
YCIIOBUM €ro >KU3HEAESTeNIbHOCTH, JIMYHBIX KAuecTB U MpoOJeM, MPUHUMATD
MEpHI JIsl €€ 00ECIICUeHMUS;

¢) He UCHOoNB30BaTh JOJKHOCTHOE TMOJOKEHHE JJI1 OKa3aHWs BIIUSHUSA Ha
NEATETbHOCTh ~ TOCYJAApPCTBEHHBIX  OPraHOB M OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS, OpPTaHU3AIMKA, TOJDKHOCTHBIX JIHMI, TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX CITYXKAIIUX MPH PEIICHUU BOIIPOCOB JIMYHOTO XapaKTepa;

X) YBOKHUTEIBHO OTHOCHTBHCS K JCATEIBHOCTH TIPEICTABUTENEH CpEICTB
MaccoBo uHpopMamuu 10 HMHGOPMHUPOBAHHIO 0OIIECTBA O padoTe
VYupexxaeHus, a TakKe OKas3blBaTh COJEHCTBHE B TOJYYEHHH JIOCTOBEPHOM
uH(OpMAaIUU B YCTAHOBJIEHHOM TIOPSIJIKE;

1) TIOCTOSTHHO CTPEMUTHLCSA K 00ECIeUeHUI0 KaKk MOXKHO Oosiee 3(h()EKTUBHOTO U
HPKOHOMHOTO PacIoOpsDKeHHS (PMHAHCOBBIMHU CPEJICTBAMH, HHBIM UMYIIIECTBOM,
MaTepHATbHO-TEXHUYCCKUMHU U IPYTUMH pPEeCypcaMu Y UpeKICHHUS,

9) HE WCIIOJIb30BaTh HMMYIIECTBO YUPEXKIACHUS B IEIIX, HE CBSI3aHHBIX C
UCIIOJIHEHUEM TPYAOBBIX O00S3aHHOCTEH, a TakKe He IMepefaBaTh €ro B TaKUX
EJISIX UHBIM JIMIIAM.

2.3. PykoBoautenb  YupexaeHUs U PYKOBOAWUTEIU  CTPYKTYPHBIX
MOAPA3ACICHUNA Y UpEKIACHUA JOJDKHBI  OBITh ISl PaOOTHUKOB YUpexKAcHUs
oOpasiom  mpodeccuonanuzma, O€3ynpedyHoOl pemyTalud, CBOUM  JIMYHBIM
MOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTH, OCCTIPUCTPACTHOCTH U CIIPABEITMBOCTH.

2.4 PykoBomuTeNls ~ YUPSXKICHHSI W PYKOBOJWUTEIH  CTPYKTYPHBIX
MOJIPA3ICIICHUN Y YPEKICHUS:

a) MPUHUMAIOT MEphI IO MPEIOTBPAIICHUIO U YPETyJIUPOBAHUIO KOH(IMKTA
WHTEPECOB, 1O TMPEAYNPEKICHUIO KOPPYMNIMU, BKJIOYas MeEpPhl IO
MPEIOTBPAIICHUIO KOPPYIIITMOHHO-OMACHOTO TTOBEACHMUS;

0) COACHCTBYIOT YCTAaHOBJIICHHIO W TIOMJIEPKAHWIO B KOJUICKTHBE 370pPOBOTO
MOPAJTbEHO-TICUXOJIOTHIECKOTO KIINMATa;

B) MpU ONpeaesiecHnd o0beMa M XapakTepa IMopydaeMol ApyruM paboTHHUKaM
Yupexaenus padoTbl PyKOBOJICTBYIOTCSI IPUHIIUIIAME CITPABEIJIUBOCTH, YU€Ta
JUYHBIX U JIEJIOBBIX Ka4€CTB, KBATHU(PUKAIIMK U OTBITA TOAYUHECHHBIX;

r) HE  JIOMYCKAlOT MO  OTHOUIEHWI0O K  TOJYMHEHHBIM  pabOTHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH M OECTAKTHOCTH;

1) TPOSBIIIOT 3a00Ty O TOJYMHEHHBIX, BHUKAIOT B WX IMPOOJEMBI M HYXIBI,

COJICUCTBYIOT  TPHUHSATHUIO  3aKOHHBIX U OOOCHOBAaHHBIX  PEIICHHUI,
CIIOCOOCTBYIOT TPO(PECCHOHATIEHOMY U JTOJKHOCTHOMY POCTY pabOOTHUKOB;
€) OpPraHM3ylT OKa3aHHWE MOJACPKKM M MOMOLIM MOJIOABIM CIIELHAIACTaM (C

OTIBITOM Pa0OTHI 710 3 JIeT) B IPUOOpETEeHNH NMPOodheCCUOHATBLHBIX HABBIKOB.



2.5. PykoBogutenp  YdpexaeHHSs W PYKOBOAWTEIN  CTPYKTYPHBIX
MOJpa3ACieHUd  YUpEeXKAEHUSI HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKoHOAaTeNbCTBOM Poccuiickoit ®denepanumu 3a AedcTBHS WM Oe3aeHCTBHE
MMOJYMHECHHBIX COTPYAHUKOB, HApPYyWAONIMX NPUHLOWANBI JSTUKA W MOpaBUJia
CIIy’K€OHOTO TOBEJEHUS, €CJIM OHM HE MPHUHSUIM MEpP, YTOObI HE JOMYCTUTh TaKUX

JIEUCTBUI WU O€31eiCTBUS.

3. OTHUeckmne HOpMLICJI}’)KCﬁHOFOHOBe)IeHI/Iﬂ paGOTHI/IKOB

3.1. B 10mKHOCTHOM MOBEeACHUU PAOOTHHUKY YUPEKJICHHS HEOOXOIUMO
PYKOBOACTBOBATbCA TE€M, 4YTO B coorBeTcTBMM C KoHcturynmen Poccuniickon
depneparuu, 4YEIOBEK, €ro IpaBa M CBOOOJBI SIBISIOTCS BBICHIEH IIEHHOCTHIO, U
KaXXIbli TPa’kKIaHUH UMEET MPABO HA HEMMPUKOCHOBEHHOCTh YACTHOM KU3HH, JINUYHYIO
U CEMEWHYIO TailHy, 3alUTY Y€CTH, TOCTOMHCTBA, CBOErO JOOPOro UMEHH.

3.2. B 10/5KHOCTHOM MOBEAECHUH PaOOTHUK Y UpEKACHUSI BO3/IEPKUBACTCS OT:

— m000ro Bua BBICKA3bIBAHUW U IEUCTBUI TUCKPUMHUHALIMOHHOTO XapakTepa 1o
MpU3HAKaM I[10Jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, $3bIKa, TPAXKIAHCTBA,
COLIMAJILHOTO, MUMYIIECTBEHHOIO WJIM CEMEWHOIO ITOJIOKEHMS, NOJMTUYECKUX
WJIU PEJIMTUO3HBIX MPEAOYTCHUM;

— rpy0OCTH, IPOSIBJICHUI MPEHEOPEKUTEIBHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ITHIX
3aMeYaHUi, TPEAbSIBICHUS HEMPABOMEPHBIX, HE3ACITy>KEHHBIX OOBUHEHHI;

—  yIpo3, OCKOPOUTENHHBIX BBIPAXKEHUHN WJIU PEIUIUK, JCHUCTBUHN, TPETSATCTBYIOITNX

HOpMAJIbHOMY 06H_[€HI/IIO HJIN IIPOBOHUPYIOIMIUX ITPOTHBOIIPABHOC ITOBECACHUC.

3.3. PaGotHuku  VYupexaeHuss  NpU3BaHbl  CIIOCOOCTBOBaThH  CBOUM
JOJDKHOCTHBIM ~ TIOBEJICHHEM  yCTAaHOBJICHMIO B  KOJUIGKTHBE  JIEJIOBBIX
B3aMMOOTHOIICHUI U KOHCTPYKTUBHOTO COTPYAHUUYECTBA APYT C IPYTOM.

PaGoTHUKH JOMKHBI OBITh BEKIMBBIMU, T00POKEITATEIbHBIMU, KOPPEKTHBIMH,
BHHUMATEJIbHBIMU U TIPOSIBIIATH TEPIUMOCTh B OOIIEHUH C TPaXKTaHAMH U KOJIJIETaMH.

3.4. Tlpu BO3HMKHOBEHUW KOH(MIUKTHON CHUTYallUH MEXIY CTPYKTYpPHBIMU
noJpa3feieHusIMu ~ YUpeKJIeHUs!, pabOTHUKaMU YUPEXKIEHUS TPUOPUTETHBIM
HaNpaBIICHUEM pEIICHUS KOHQJIHMKTA SBISETCS y4eT HHTEPECcOB YUPEXKICHUS B
LEJIOM.

3.5. Buemnuit  Bua  paboTHWKA YUpeXKACHHS TP  HUCHOJHCHUH UM
JOJKHOCTHBIX OOSI3aHHOCTEM B 3aBUCMMOCTU OT YCJIOBHMH TPYJIOBOW JESATENBHOCTU

JIOJDKEH CIOCOOCTBOBATh YBAKUTEIBHOMY OTHOIICHHMIO TPaXIaH K YUPEKIEHUIO, a



TAKIKEC, IIPU HGO6XOI[I/IMOCTI/I, COOTBCTCTBOBATH O6HI€HpI/IH$[TOMy ACJIOBOMY CTHIIIO,

KOTOpBIﬁ OTIIMYAr0T CACPKAHHOCTD, TPAAUITMOHHOCTDb, AKKYPATHOCTD.

4. OTBETCTBEHHOCTD 3a HapyumicHue MOJIOKEHU M Kouelcca

4.1. Hapymenue paboTHUKaMU YUpexaeHu monoxkeHuit Hacrosmero Komekca
MIOJVIEKUT MOPAJIFHOMY OCYXKJIEHHUIO Ha COOpaHusAX (COBEHIaHMSIX, KOHPEPEHIUX ), a
B CIy4asiX, NPEIyCMOTPEHHBIX (pelepalbHbIMU 3aKOHAMH, HAPYIICHHUE IOJ0KEHUHN
Kozexkca Brneder npuMeHeHne K pa0OTHUKY MEP OTBETCTBEHHOCTH.

4.2 PabOTHUKM YUpeXJIEHUS B 3aBUCUMOCTH OT TSKECTH COBEPILIEHHOIO
IPOCTYIIKA HECYT OTBETCTBEHHOCTb B  COOTBETCTBHUM C  JCHCTBYIOIIHUM
3aKOHOAATeNbCTBOM Poccuiickon denepanun.

4.3. CoOnronieHre pabOTHUKOM YuUpexkJIeHUs ToJiokeHui Hacrosiero Koaekca
YUUTBHIBAETCS MPU Ha3HAYEHUM MOOUIPEHUNH U HAJIOKEHUM JUCHUIUIMHAPHBIX
B3bICKaHUH.

4.4 HapymuieHue mpaBujl aHTUKOPPYMIIMOHHOTO MMOBEICHUS BICUYET MPOBEACHUE
CIIy>k€OHOTO paccieJoBaHusl MO OOCTOSATEIbCTBAM BO3HUKHOBEHHSI KOPPYILIMOHHO-

OITaCHOM CUTyalluu.



